How to Apply for a Job

The Apply for Job - Identification page displays.

This document assumes the user has already reviewed the View Current Job
Openings document.

1. J@

Click the Are you a new applicant? Click here to register hyperlink on the
Apply for Job Identification page.
PeopleSoft.

El»
Apply for Job

Identification

Iryou have registered previously, please enter your Email Address and Password, then click Sigh On. If
you are signing an for the first time, please click the new registrant hyperlink below:

*Email Address: | |

‘Password: | |

Sign On
===" | Forgot My Password
Are you a new apnlicant? Click here to register
* Reqguired Field

GoTo:  Applicant Horme




Enter your email address, password, and confirm password in the appropriate
fields, then click the Register button.

PeopleSoft.

Home

EL
Apply for Job

Identification

ince this is your first registration you will need to provide an E-mail Address and Password so we can
identify you in future. The E-mail Address may also be used to contactvou regarding your application.
Enteryour chosen e-mail address and then your password. Then confirm your password and click

Register. Ifyou have came ta this page by mistake please click Return to Signon

“Email Address: [ryume @netmait.com |

‘Password: |" |

*Confirm Password:

*Required Field

GoTo:  Applicant Horme




&

You may choose one of the following options to create/update your application
This page allows you to attach or paste your resume to your application, please
select an option:

1. If you would like to attach your resume, then proceed to Step #4.

2. If you would like to paste your resume, then proceed to Step #5.

3. If you do not have a resume, then proceed to Step #6.

Apply for Job

1

Your Online Resume

In arder to apply, please complete the following pages. Move hetween the pages by clicking the Mext and
Previous huttons at the bottom of each page. Alternatively click the circled numbers abaove to return to
completed pages.

Remember, the mare information you give the easieritis far recruitment staff to match your skills,
gxperience and fields of interest with our current job opportunities.

[fyou have an existing r lecting ane of the following options. Yalid file
ns for attaching a resume are ".doc", " html", " htm", " td", "1 an .

‘w " Paste Resurne Text ™ | am not providing a resurme

M ext

Resume Language: |Eﬂg|i5h =]

Feturn to Sign On




Attach Resume

Select the “Attach Resume File” radio button.

TOnS fof 3 e 3 resume are " doc”, " html, it b, e and "t pdf
k%ttach Resume Fil Paste Resurne Text © | am not providing a resurme

Ifyou have an existing resume you can include it here by selecting one of the following options. Walid file

4A. \ja

M et
Select |

You are in the Upload Resume page.

i Browse.. |

|C:RDucuments and Sett
Lpload | Cancel |

4B. \/6

Browse... |

Locate document and select the Open Button.

Select

Choose file

Look in: I'ﬁ Recruit Images j = |-=jg =

21|

%.ﬁ.mv Matthews

Zonfig File - 9[1].1 Requisition Descripkion Type
'@Creating Job Requisition Training Sample
'@Recruiting Training Topics

'@recruitment infa

nBF&E::ruitmenI: Table Configuration List

'@sample FesUmE

@setup kables

File name: || j

Files af lupe: I.-’-'-.II Files [*.7] j




4C.

Select the Upload button.

Confirm that you have selec

ted the correct item to be uploaded into the system.

: ments and Setting
\UE Cancel |

Browse. . |

The system begins extractin

g information to be used as part of the application

process and automatically bring you to the next step.

Processing Resume ...

Ifyou cannat wait any lander, ar youd wi
the hutton helow,

Stop Processing and Cantinue |

The system iz extracting information from your resume and filling in the remaining
steps foryou. YWhen itis finished you will he taken ta the next step, where you can
check the information is correct and complete your applicatian.

sh ta fill in the remaining steps yvourself, click

If the system is processing t

information then, select the

00 long or you want to manually enter the

| Stop Processing and Continue Ib it
utton.

4D.

Go to Step 8 to continue process.




Paste Resume Options

Select the “Paste resume text” radio button.

¥ aftach Resume FE © Paste Resume Text

~/6 [fyou have an existing resume you can include it here by selecting one of the following options. Walid file

extensions for attaching a r tml", " him", " b, "1 and . pdf.

| am not providing a resume

M et

Select

Enter your resume in the hox:

Ok Cancel

e




Locate your resume (outside the PeopleSoft application) and copy the text in your

5B. % resume.

” File Edit “iew Insert Format Tools Table Wing
” Ol new ctl+n b
] [ open o |
Ll Close |
—‘ E save Chrl4+5 1
“ Save as...
Mersions. ..
Fage Setup. ..
& Prnk Prewiew
&F Print... Chrl+p
Send To 3
Froperties

1 sample resume
211, \Recruit_Workforce_current_PRINTwE
3 E:\Recruit_\Workforce_current_PRIMT

Exit




Select the resume to be copied

21|

Loak. in: I[:| Recruit Images

I = - Vs N el e

@Recruiting Training Topics
recruitment info

@sample resume
@setup tables

Any Matthews
Canfig File - 9[1].1 Requisition Description Tvpe
iﬁf:naeﬂ:iru; Job R.equisition Training Sample

ﬁRecruitment Table Configuration Lisk

Find Files that match these search criteria:

Qpen

Cancel |
Advanced. .. |

Filz narne: ||

j Eind Mo |

j Text or properky: I

Files of type: I.ﬁ.ll Files

j Last modified: Iany time

j Mew Search |

|a file{s) Found.

5D. \/6 Select

Once you are in the document highlight the text you would like to copy.

OEJECTIY

EXPERIEHNCE:

E Paste Rows

1172003 - 552004 Parmeyhean 3

of Comrectic € [nsart Rows
Repintered Nurse

Delete Rows

Servred a0 B at hospital located withan
oz mately 3 500 s..E Merge Cells
played a kiey Tole on fderdisciplivary te EE Distribute Rows Evenly
ad corrections officers. Activeby partic )
of fuditidhial reanmert plans for pariet. [ 11 Distribute Columns Evenly
Enanmed that doctors' orders varere effect
procedures | corsmltations snd gtat orden _‘f,' Draw Table

By Accornplickmerts : Borders and Shading. ..

W Selected as ome of ooy sewvh sadert romses to be admited o Ftemehip
prograth after rigorons selection process.

# Helped refive 1mit policies std procedires @ the areqs of suicide-vwratich
3 diccl [T

e dlocd ) dobi




On the “Enter your resume in the box” page, select to paste the contents of

. your resume in the text box.

Enter your resume in the box:

Actively participated in developrment and implementation of individual treatment plans for ;l@’
patients with broad range of mental health issues. Ensured that dactors' orders were
effectively carried out, including testing, medical procedures, consultations and stat orders

for five-paoint restraint.
ey Accomplishments:

* Selected as one of only seven student nurses to be admitted into internship program after
rigorous selection process.

* Helped refine unit palicies and procedures in the areas of suicide-watch procedures, safety
methods, discharge planning and documentation.

* Fesponded to numerous valatile situations and violent outhreaks, earning the z

(8124 I Cancel

Ok

5F. (E Select

Proceed to Step 8 to continue application process.

5G. &




No Resume

Select the “I am not providing a resume” radio button.

6. % /\
" Attach Resume File € Paste Hesume@ﬂ & | am not providing a reaur@
\/
Mext
Select l
B
The Apply for Job - Contact Information screen displays.
Apply for Job
@z -BHa-EHEHTHEHHIoHI)
Contact Details
Enter your name, address, telephone number and e-mail address. The information you enter an this page may he
used to contact yvou regarding the jobs vou have applied for.
Mote: Wwhen entering phone number below please provide the best number at which to contact you. In the event
your contact information changes, please remember to update your application.
Mame Format: United States Change Country Rsfresh Mame |
L
Prefix: Cor hd
First: |sheldaon Middle: |
Last: |Peters Suffix: -
Name:
Address: Edit Address
Telephone: | Country Code: I— *Phone Type: I :l'
*Ernail Address: |T9”UUQ@9°|-CUM *Ernail Type: I j'
Frevious I Mlext I
* Reguired Field
Go To:
Applicant Home
Enter or Verify the following information.
8.
Field Name Defaults/ Description
Required
Prefix Defaults to Blank |Used for mailing and identification purposes. Leave this
blank, unless you are certain what prefix applicant
wishes to use.
First Required Applicant First Name




Field Name Defaults/ Description
Required

Middle Defaults to Blank |Applicant Middle Name

Last Required Applicant Last Name

Suffix Defaults to Blank [No suffix in this example. (Jr. Sr. Il etc).

Telephone Defaults to Blank |Enter the phone number where the recruiter can reach
you.

Country Code Defaults to Blank

Phone Type Required Select the type of phone number you provided. (ie. Cell,
fax, home, etc.).

Email Address Required Enter the email address where NYUMC can send
information. If you do not have an email account ,
instruction son setting up a free Hotmail account are
provided.

Email Type Required Select the type of email address you provided. (i.e.,

home, business, etc.).

Click on the link labeled Edit Address to access Address page.

9. ~/®
The Edit Address Page will open.

Edit Address
Country: United States Chanage Country
Address 1: 12 South Street
Address 2:
Address 3
City: Mew York City State: MY 2, Mew York Postal: 10021
County:
ok || caneel |
Enter Address Information
10.
Field Name Defaults/ Description
Required
Country Defaults to United |Use United States
States
Address 1 Required Street Address 1
Address 2 Defaults to Blank |Street Address 2
Address 3 Defaults to Blank |Street Address 3
City Required City for Applicant Address
State Required State for Applicant Address




Postal Required Zip Code for Applicant Address

County Defaults to Blank |County for Applicant Address

Click 9% to accept Address Information.

B
This action returns you to the Applicant Contact Info page with the Address

[+ et
Select

Information completed.
12. ~/®

The Apply for Job - Current and Prior Employment page displays.

This page shows a summary of your employment history if you have attached or
asted your resume.

Apply for Job

@-@- 3 (-5 HeHTHRH2HIoHM)
Current and Prior Employment

This page shows a summary of yaur employment histary ifyag have attached ar pasted yaur resume.
To add missing employment information to the summary, click the Add button below. To change
information for period of employment, click the Edit button next to the name of the employer. To delete

employment information from the summary, click the Celete hutton next to the Edit botton.
Start Date End Date Employer

< Add

Frevious Mext




Select the button.

13.

To add missing employment information to the summary, click the Add button

below.
Apply for Job
Employment Details
*Start Date: Il E'J [example; 12031 /20000
End Date: I ] (example: 12631/2000)
Employer: I
Ending Job Title: |
Country: [United States |
City: |
State: I j
Telephone: |
Responsibilities / ]
Reason For Leaving:

[
Ok |

*Required Field

Enter/Verify the following fields:

14,
Field Name Defaults/ Description
Required

Start Date Required Select the date you started employment by clicking the
calendar or entering the date (MM/DD/YYYY).

End Date Defaults to Blank |Select the last day you worked by clicking the calendar or
entering the date (MM/DD/YYYY). If this is a current
employer, leave this date blank.

Employer Defaults to Blank |Company name of the employer.

Ending Job Title |Defaults to Blank

Last job title held with employer.

Country Defaults to Blank |Country of the employer.
City Defaults to Blank |City of the employer.
State Defaults to Blank |State of the employer.




Field Name Defaults/ Description
Required
Responsibilities/ |Defaults to Blank |Enter your job responsibilities and your reason for leaving.

Reason for
Leaving

15. \%

16.

Click 9K |

Select to enter more employment information.

Edit
17, Select

To change information for period of employment, click the Edit button next to the
name of the employer.
Delete

Select
To delete employment information from the summary, click the Delete button next

to the Edit button.
Mext |

18.

Select

19.

P D | @@

The Apply for Job--Education page displays.

Use this page to tell us about your secondary school education and any degrees
you obtained from a college or university.

Apply for Job
@-@-@- 2 (536782109
Education

ILl=e this page to tell us sbout your secondary school education, and any degrees yvou obtained from a
college or university.

Forthe Highest Education Level field, please selectthe highest degree applicable to the position far
which you are applying.

To add a secondary school, click the Add button below PritnargSecondary School Education. To change
inforrmation for & school, click the Edit button nesxt to the School field. To delete a school, click the Delete
button under PrimanySecondary School Information.

To add a dedree, click th o A=l T Delow Collegel/ U nversr mdseiion. To change information for a
degree, click the Egi-miion next to the Date Issued field. To delete a dedgremsglick the Delete button
below Collegefamiversity Education.

| A-Mot Indicated =1

*Highest Edudation Lewvel:

PrimaryrSeconslary Education

School v e School

Add
CollegeUniversity Education
Degree Major Date Issued

Audd

Prewvious I Mlesxt I

* Reqguired Field




Select the Highest Education Level applicable to the position for which you are
20. \% applying for from the dropdown box.

Scroll to the Primary/Secondary Education section.

2L ‘% Select.

Apply for Job
School Education Details

Country: | United States =]
School Type: | High School |
Level Achieved: |Dip|0ma or Equivalency j
Average Grade: |3.3 ¥ Completed
“school: I CL Other: [Broakiyn Technical
State: | Mewr Jersey =l
QK |

*Reguired Field

Enter/Verify the following information:

22.
Field Name Defaults/ Description
Required

Country Defaultsto  |Select the appropriate country.
United States

School Type Defaultsto  |Select “High School” from the dropdown box.
Blank

Level Achieved Defaultsto  |Select “Diploma or Equivalency” from the dropdown box.
Blank

Average Grade Defaults to  |Enter the average grade received at this school
Blank

Completed Defaultsto  |Select the box if you completed the program
Blank

School Required Leave blank.

Other Defaultsto  |Enter the high school’s name in this field
Blank




Field Name Defaults/ Description
Required
State Defaultsto  |State the school is located.
Blank

23J@mm.ﬂl

Apply for Job
@-@-@- + 5T
Education

lze this page to tell us sbout your secondary school education, and any degrees you obtained from a
college or university.

Farthe Highest Education Level field, please selectthe highest degree applicable ta the position far
which wau are applying.

To add a secandary schaoal, click the Add button below PrimargSecondary School Education. To change
information for a school, click the Edit button nex to the School field. To delete a school, click the Delete
hutton under PrimarnrSecondary School Information.

To add a degree, click the Add button helow College/University Education. Ta change infarmation far 3
deagree, click the Edit button nest to the Date Issued field. Ta delete a degree, click the Delete hutton
helow CollegefUniversity Educatian.

*Highest Education Level; |#-Not Indicated [

PrimanySecondary Education

School Type School
igh Schoal  Brooklyn Technical Edit | Delete |

NS~ —
College University Education

Degree Major Date Issued

add |




Scroll down to the College/University Section.

Select .

T LLILL 1504 L= R #1811 it~ L L= T

Apply for Job

College/University Education Details

Country: | United States =]
State: |Arizona j
*Degree: |Elach Of Geol Engineering Q
Date Issued: lm@ (esample: 12/31/2000)
Average Grade: IT ¥ Graduated
*Major: |MFRG TECHNOLOGY @ Other: [MFRG TECHNOLOGY
*School: |Blaormield Callege Q@ Other: |Blacrmiield Callege
Educator: Il
OK |
*Required Field

Enter/Verify the following information:

25.
Field Name Defaults/ Description
Required

Country Default Select Country from the dropdown box.
State Default Select the State from the dropdown box.
Degree Required Select a valid option from the lookup functionality.
Date Issued Defaultsto  |Select the date by using the calendar or enter the date the degree

Blank was issued (MM/DD/YYYY).
Average Grade |Defaultsto  |Enter appropriate grade point average.

Blank
Graduated Defaultsto  |Check box if applicable.

Blank
Major Required Select a valid option from the lookup functionality.
Other Defaults Value will default when a valid major is selected.
School Required Select a valid option from the lookup functionality.
Other Defaults Value will default when a school is selected.
Educator Defaultsto  |Leave blank.

Blank




26.

Click_9K__|,

The Education page re-displays.

Education

IJze this page to tell us about your secondary school education, and any degrees you obtained from a
callege ar university.

For the Highest Education Level field, please select the highest degree applicahle to the position for
which you are applving.

To add a secondary schaool, click the Add button below PrimangSecandary Schoal Education. To change
infarmation for a schoaol, click the Edit button next to the School field. To delete a schoal, click the Delete
hutton under PrimargSecondary School Information.

To add a degree, click the Add button below College/University Education. To change information for a
degree, click the Edit button next to the Date Issued field. To delete a degree, click the Delete hutton

helow CEI”EQIE."UI"H\"EI’S“Y Education.
*Highest Education Level: | *-Mot Indicated [~

Primary/Secondary Education

Country School Type School
USA High School  Brooklyn Technical Edit | Delste |

Add

College/University Education

Degree Major Date Issued

Bach Of Geal MFRG TECHNOLOGY — D5/18/2000 Edit |  Delste |
Engineering

Add

27. \%

If applicable, click T update information.

28. \%

If applicable, click &I to delete information.

29. \%

Select to enter additional education information.




[+ et
Select l

30. ‘/6

The Competencies Section displays. This section only displays if the job
requisition you are applying for requires a certain skill. You need to evaluate your
proficiency for that particular skill.

PeopleSoft.

ER
Apply for Job

@-@-@-@ s (T -raH-Mm
Competencies
The following competencies are relevantio the jobs yvou are applving for. Tell us how proficient you are

by rating yourself below,
~ Competencies

Competency *Proficiency
Pipe Fiting [ &

Previous | Mest |

[+ et
Select |.

31. ‘/6

The Languages Section displays.

List any language (excluding English) for which you possess a degree of
proficiency sufficient for translation.

Apply for Job
@-@®@- 5 (6-7-a-aHw-m
Languages

FPlease list any language (excluding English) for which you possess a degree of proficiency sufficient for translation.

Speaking Reading Writing

Language Proficiency Proficiency Proficiency

Add

Frevious et




Select .

B
Apply for Job

Language Details

*Language: | Q

Speaking Proficiency: I j"

Reading Proficiency: I :,'

Writing Proficiency: I :,'
Ok I

* Required Field

Enter/Verify the following information:

33.

Field Name Defaults/ Description

Required

Language Required Select a valid value from the lookup functionality.
Speaking Defaults to Blank [Select a value from the dropdown box.
Proficiency
Reading Defaults to Blank [Select a value from the dropdown box.
Proficiency
Writing Defaults to Blank [Select a value from the dropdown box.
Proficiency

Click _9K__|,

34. \%

S update information.

35. \%

&l to delete information.

36. E Click

37 E Select to enter additional languages.




38. \%

[+ et
Select l

The Licenses and Certificates page displays.

List license and certificates related to the position you are applying for.

Apply for Job

@@ @ s DEHH

Licenses and Certificates

Please listlicense and cedificates related to the position you are applying for.

License or Certificate Date Issued
Add
Pravious [ et

Select

Apply for Job

License/Certificate Detail

‘License or Certificate: I Q

Date Issued: I E'J (example: 1253172000)

License/Certification Number: |

Issued By: I

Ok |

* Required Field




Enter/Verify the following information:

40.
Field Name Defaults/ Description
Required

License and Required Select a valid value using the lookup functionality.

Certificates

Date Issued Defaults to Blank |Select the date by using the calendar or enter the date
(MM/DD/YYYY).

License/Certification |Defaults to Blank |Enter the license and certification number

Number information.

Issued By Defaults to Blank |Enter the organization, company, person who issued
the license/certification.

" Click_0k__|

You are able to view the License/certificates list.
*
[ Apply for Job

@O0 @O -

Licenses and Certificates

Flease list license and cedificates related ta the pasition yau are apphing far.

License or Certificate Date Issued
Cert Pharmacy Technician 021 3/1997 Edit | Delste |
Add
FPrevious I Mext

If applicable, click T update information.

43. \%

&I to delete information.

44, ‘% If applicable, click

45 E If applicable, select to enter additional licenses and certifications.




46.

[+ et
Select l

The Apply for Job - Questionnaire page displays.

Answer all questions by selecting the appropriate check boxes.
PeopleSoft.

=13
Apply for Job

@8O ® =iz

Questionnaire-You Must Answer All Questions to Complete Your Application

istified discl

Have you ever been comvicted of a crime? Note: NY Law prohibits u nation

on the basis of criminal conviction.

[l Yes
O ne
Has your professional licensure ever been suspended or revoked?
4| Yes
O ne

"1 Mot Applicable

Can you perform the
without a reasonable accommadation?

of the position for which you are applying with or

4| Yes
O No
Are you currently employed at any unit of New York University?
4| Yes
O MNo
Are you currently employed at any other hospital in NYC?
L] Yes
i No

Are you authorized to work legally in the United States? Please Note: Authorization is
determ il by U.S. Citizenship, lawful permanent resi status, or ploy! it
authorization from the imi ation and naturalization service.
4| Mo
O Yes. Evidence of your authorization to work in the LS will he required if a conditional
offer of employment is made.

Are you under 18 years of age?

4| Yes
O No
May we contact your previous employers?
4| Yes
O MNo
Wer e you previously employed at NYU Medical Cernter?
L] Yes
i No
Would you work any assigned shift?
L] Yes
O Mo

Do you have any relative(s) currently employed by NYUMC? NYUMC does not restrict the hiring
of relatives of employees or members of the same household except that they may not he
assigned to positions where they would be subjected to supenvision by them

(L] Yes
i No
May we contact your current employer?
"1 Yes
O Mo

What is your military status?
Mo Military Status

Active Reserve
Inactive Reserve

Veteran ofthe Vietnam Era

) =)=} ¥ |

Disabled weteran

Previous Mext




[+ et
Select l

List references of direct supervisors only. Personal references are not necessary.
Current references will not be contacted unless authorized by you in the
questionnaire in the previous step.

Apply for Job

0 2600ee@ -
References

Please listreferences of direct supervisars anly. Persanal references are notr y. Current references will not e contacted unless autharized by

Name Emplover

Add

Frevious Mext

Select | #d3 |

Apply for Job
Reference Detalls

First Hame: | Last Hame:

Title: |

Employer: |

*Reference Type: | FProfessional j

O |

*Required Field




Enter/Verify the following information:

49,
Field Name Defaults/ Description
Required

First Name Defaults to Enter first name of your reference
Blank

Last Name Defaults to Enter the last name of your reference
Blank

Title Defaults to Enter the title of your reference
Blank

Employer Defaults to Enter the company or organizations name
Blank

Reference Type Required Select the reference type “Professional” from the

dropdown box.

50. \%

Click _9k_]

ol.

You are now able to view the references you entered.

Apply for Job

@000 00:

References

Please list references of direct superisors only. Personal references are not necessary. Current references will not be conta
Hame Employer

Mary Blige NYC Dept. of Health Edt | Delete |

Add

Previous et

52. \%

If applicable, click L et i update information.

53. \%

If applicable, click ﬁl to delete information.

54, \%

If applicable, select to enter additional languages.




[+ et
Select l

The Apply for Job--Preferences page.

This page is used to tell us what an applicant is looking for in terms of working
time and type of job.

Please disregard the “Geographic Preference” section.

Apply for Job
D200 @®:-
Preferences

Lse this page to tell us what you are looking for in terms of working time and type of job.
Fleaze disregard the Geographic Preference section.

First Choice: | 2, Second Choice: aQ
Comments | i‘

I willing to Travel Percentage Travel: I %
™ Willing to Relocate

Desired Start Date: I @ (example: 12031/2000)

Desired Work Days:
i ¥ Monday ¥ Tuesday M Wednesday M Tharsday M Friday

[T saturday T Sunday

Regular Temporary: I Either v I
FullPart-Time: I Either - I

Minimum Pay: | Currency Code: I_ Q
Pay Frequency: I—L,

‘Desired Job Category: I j

Desired Shift; ATy v

Desired Hours Per Week: I

Frevious Mext

*Required Field




Enter/Verify the following information:

56.
Field Name Defaults/ Description
Required

First Choice Defaultsto  |Not being used by NYUMC
Blank

Second Choice Defaultsto  |Not being used by NYUMC
Blank

Comments Defaultsto  |Not being used by NYUMC
Blank

Willing to Travel Defaultsto  |Check the box if you are willing to travel.
Blank

Percentage Travel Defaultsto  |Enter the percentage of travel you would like to do.
Blank

Willing to Relocate |Defaultsto  |Check the box if you are willing to relocate.
Blank

Desired Start Date  |Defaultsto  |Select date by using calendar or enter date
Blank (MM/DD/YYYY)

Desired Work Days |Defaultsto |Select the days of the week you are able to work, by
Blank checking the appropriate boxes.

Regular/Temporary |Defaultsto |Select using the dropdown box
Blank

Full Time/Part Time |Defaultsto |Select preference by using dropdown box.
Blank

Minimum Pay Defaultsto  |Enter minimum acceptable dollar amount
Blank

Currency Code Should Select appropriate code using the lookup functionality.
always be
usD

Pay Frequency Defaultsto  |Indicate how often you would like to get paid by selecting
Blank an appropriate value using the dropdown box.

Desired Job Category|Defaultsto  |Select appropriate value using the dropdown box.
Blank

Desired Shift Defaultsto  |Indicate the shift you would like to work by selecting an
Blank appropriate value using the dropdown box.

Desired Hours Per  |Defaultsto  |Enter the amount of hours per week you would like to

Week

Blank

work.




[+ et
Select l

The —Apply for Jobs—How did you find out about us? Page

Select the Referral Source that best describes how you found out about NYUMC
or the position, which you are applying. If the Referral Source is Other, then
provide the details in Other Referral Source. If the Referral Source is Employee,
provide the details in Referring Employee Information. For all other Referral
Source categories specify the Referral Source detail.

Apply for Job
@000 ®@® v

How did you find out about us?

Selectthe Referral Source that hest describes how you found out about about BYLIMC or
the position which you are applying. If the Referral Source is Other, then provide the
details in Other Referral Saurce. Ifthe Referral Source is Employee, provide the details
in Referring Employee Infarmation. Far all other Referral Source categaries specify the

Referral Source detail.

Referral Details
Referral Source: I :I'

Referral Source Detail: | Q

Other Referral Source: |

Are you a former employee: T Yes & No

Previous Termination Date: I Eﬂ
Referring Employee Information

Referral Name: |

Email Address: |

Member of your famil:  © Yes % Mo

Frevious Mext




Enter/Verify the following information:

58.
Field Name Defaults/ Description
Required
Referral Source Defaults to Select the referral source from the dropdown box.
Blank
Referral Source Defaults to Select the appropriate value by using the lookup
Detail Blank functionality
Other Referral Defaults to Enter the other referral source in this field.
Source Blank
Are you a former Defaults to Select yes if you worked for NYUMC in the past.
employee Blank Select no, if you have never worked for NYUMC.
Previous Termination|Defaults to If you worked for NYUMC in the past, what was your
Date Blank termination date.
Referral Name Defaults to Enter the name of the employee who referred you.
Blank
Email Address Defaults to Enter the email address of the employee who referred you.
Blank
Member of family  |Defaults to Is this referring employee related to you. Select either yes

Blank

or no.
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Select l

Are you ready to submit your resume?
Review the statement prior to submission.
PeopleSoft.

[=][3
Apply for Job

PP PO OD

Submit Resume

Hiotne:

Ifyou wish to review your inforrmation use the previous and nest links, or clickthe step numbers above, to
navigate through the pages. When you have checked your information click the Subrmit button below to
send us Your resume

Certain parts of your resume can be updated after submission, such as your contact information, butthe
restcannot be changed because the information in your resume may be used in the candidate selection
process and as such will be assurmed to be a snapshot of your position at the tire of submission. If
your resume information changes significantly in the future, and you wish to apply for mare jobs, you will
be reguired to submit a new resume

By submitting this application, | cedify that the information contained in this application is correct to the
best of my knowledge. | authaorize investigation of all matters contained in this application and agree that
any misleading of false statements would render this application void and would be sufficient cause for
irmmediate dismissal in the event of employment. | understand that my employment is contingent upon
salisfactory completion of a physical examination, the receipt of satisfactory work and education
references. | agree, if emploved to provide acceptable proof of age and work authorization and to akide
by all YW Medical Center rules and regulations. [fermployed, | authorize NYU Medical Center to conduct
any and all verifications as permitted by federal, state, and municipal codes and regulations. |
understand that my employment is not governed by any written or aral contract and is considered an "at
will" arrangement. This means that | am free, as is NYU Medical Center, to terminate the employment
relationship at any time, as long as there is no violation of applicable policy, federal, state, or local |aw.
Submit

Mewy “ork University Medicsl Center is an equal employmentfaffirmstive action employer and does
not discriminate on the basis of race, color, religion, gender, sexual orientation, maritalior parertal
status, sge, national origin, citizenship, disability, veterans ststus or any other classification
protected by applicable Federal, State, or Municipal Law .

The company is not responsible for the verification of data provided and shall not ke liable for any

errors, factual, transcription or otherwise, contained in the information posted
Previous

Submit | . - . e :
Selectﬂ, if you are finished entering/verifying information.
The Submit Confirmation page.

&pply for Joh
Submit Confirmation

Thank you for sending your resume. We are now reviewing your qualifications and hackground against current
openings.

We will contact you for an interview if we identify an appropriate position for you,

If you dao nat hear fram us, we will place your application in our file far future consideration. We thank you far
yaur interest.

Sincerely,
Recruitment Department
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Click —25__1.

You have now completed the application process for the jobs you were interested
in applying for.
PeopleSoft.

Home

[m]
-

Apply for Job
Resume

dfa daf

This page shows your complete resume. To expand or collapse a section click an the triangle to the
left of the heading. This page may he printed for your personal records.

Submitted on: 04/27/2005

Jobs Appliedfor: 1

Collapse Al | Expand Al |

My Resume has changed
Contact Details

Country: United States

Address:

Telephone; Phone Type:  Cellular
Email Address:  33@aol.com Email Type:  Dorm

} Additional Attachments

} Preferences

} Competencies

} Languages

} Licenses and Certificates
+ School Education

}+ CollegeJniversity Education

} References

Return ta Your Online Resume

Go to: Applicant Home




Click the Applicant Home hyperlink at the bottom of the page.
62.

The Applicant Home page re-displays.
PeopleSoft.

E

Applicant Home

% Create / Undate Resume
Create an online resume or update submitted resume information.

Wiew Job Postings f Apply for Job
@% Search for Job Postings

)

Job Search Agent

Set up your own search criteria for job requisitions and we will notify yvou by e-mail when
oppoartunities meeting your search criteria are availahle.

Any Job Search Agent profiles created will rernain active for B0 days since the [ast date
itwas modified

% Job Bearch Agent Results
Yiew the results ofthe Job Search Agentincluding posting description. Subsequently
apply for resulting opportunities identified if interested.

Opportunities that are no longer available will not be displayed

((é Update Contact Infarmation

Update your name, address and phaone numbetr.

Manane Additional Attachments

Add or delete nan-resume attachments

=,

[

Change password
Change your password used to signin as an applicant.
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