How to Submit a Resume without an Open Position

e

Click on the Create/Update Resume link.

Mew Window | Help | Custarmize Fage | w1

Applicant Home
=)

reate f Update Resume
Create an online resume or update Juhmitted resume information.

“oiny  Yiew Job FOSTIOETARRLY for Job
Q Search for Job Postings

:E? Job Search Agent
— Set up your own search criteria for job requisitions and we will notify vou by e-mail when
opportunities meeting your search criteria are available.

Any Joh Search Agent profiles created will remain active for 60 days since the last date
itwas modified.

Returning applicant please sign in below.

*Email Address: |

*Password: |
| Forgat My Password Sign On |

The following screen displays.

Apply for Job

Identification

If yau have registered previously, please enter your Email Address and Passward, then click Sian On.
you are signing on for the first time, please click the new registrant hyperlink below.

*Email Address: |

*Password:

Sign On
| Forgot My Passward

Are vou a new applicant? Click here to register

* Required Field

GoTo:  Applicant Home




Create Login and Password.

Apply for Job

Identification

Zince this is your first registration you will need to provide an E-mail Address and Password 50 we can
identify you in future. The E-mail Address may also be used to contact you regarding your application.
Enter your chosen e-mail address and then your password. Then confirm your password and click

Reagister. If you have come to this page by mistake please click Return to Signon.

*Email Address: MyEmail@aol.com

*Password: s

2 assword: i

Register
| Forgot My Passward

Return to Signon

* Required Field

@ Enter the information in the following fields:

Field Name

Defaults/ Description
Required

Email Address

Defaults to Blank Enter your email address.
(Required)

Password

Defaults to Blank Enter a password.
(Required)

Confirm Password |Defaults to Blank Enter your password again.

(Required)

4 E Click on

Reqgister




The Apply for Job - Your Online Resume page displays.

Apply for Joh
1 {23456 -7 -8 )H(8)-10)

Your Online Resume

Review your information on the following pages and update anything which has changed oris incorrect.
Mowe bhetween the pages by clicking on the Mext and Previous huttons at the bottorm of each page.
Alternatively click the circled numbers abowve ta return to completed pages.

If vou change your resume the date will be recorded and any new jobs yvou apply for will use the new
information. Jobs vou applied for previously will continue to use the old information. This is because
recruitment decisions may have already been made based on the original infarmation you supplied.

When you reach the last page click the Submit button to confirmm any changes and to apply for any jobs in
your hasket

Ifwou have an existing resume you can include it here by selecting one ofthe following options. Yalid file
extensions for attaching a resume are ".doc", " htrm!", ".htm", " ", " and " pdf.
i+ Attach Resume File & Paste Resume Text @ | am not providing a resurne

Resume Language: | English =]

Eeturn to Update Resume

You may choose one of the following options to create/update your application.

This page allows you to attach or paste your resume to your application, please select an

option:
1. If you would like to attach your resume, then proceed to step #7.
2. If you would like to paste your resume, then proceed to step #8.
3. If you do not have a resume, then proceed to step #9.

eV

Apply for Job

1

Your Online Resume

In order to apply, please complete the fallowing pages. Move between the pages by clicking the Mext and
Previous buttons at the bottorm of each page. Alternatively click the circled numhbers above to return to

completed pages.

Femember, the mare information vou give the easier itis for recruitment staffto match vaur skills,
experience and fields of interest with our current job opporunities.

If vou hawve an existing resume yvou can include it here by selecting one of the following options. “alid file
extensions for attaching a resume are ".doc”, " html", " ktrm", "t " 1" and " pdf'.

i Attach Resume File © Paste Resurme Text ™ [ am not providing a resume

ume Language: English LI

Eeturn to Sign On




Attach Resume

Select the “Attach Resume File” radio button.

7. \/6 [fyou have an existing resume you can include it here by selecting one of the following options. Walid file

WEsume are " doc”, " html" " htr®, " bt " it and " pdf
( * Aftach Resurme File Paste Resurme Text € | am not providing & resume

[ et

TA.

You are in the Upload Resume page

IC:RDncuments and Setting - Browse... |

pload | Cancel |

7B. E Select Browse. .. |

Locate document and select the Open Button.

Choose file

21|

Look in: I 3 Recruit Images

R B o s O =

T-@Creating Job Requisition Training Sample
T'@Recruiting Training Topics
T-ﬁrecruitment info

ISEF!.El:rl_liI:ment Table Configuration Lisk
T'ﬁsample resume

T'ﬁsetup tables

Ay Matthews
Canfig File - 2[1].1 Requisition Description Tvpe

File name: ||

Open I >

File=z of tppe: I.-'l'-.ll Files [*.%]

L Lo




Select the Upload button.

B
Confirm that you have selected the correct item to be uploaded into the system.

|C:1Dn|:uments and Setting  Browse... |
mcel |

The system begins extracting information to be used as part of the application process
and automatically bring you to the next step.

Processing Resume ...

The system is extracting information from your resume and filling in the remaining
steps foryou, When itis finished you will be taken to the next step, where you can
check the information is correct and camplete your application.

[fyou cannotwait any longer, aryau swish to fill in the remaining steps yvourself, click
the button below.

Stop Processing and Continue I

If the system is processing too long or you want to manually enter the information then,

| Stop Processing and Continue |b it
utton.

select the

Go to Step 8 to continue process.

b e




Paste Resume Options

Select the “Paste resume text” radio button.

extensions for attaching a resume are " .doc”, " htm!* " btm", " tt®, " A and " pdf.

% Aftach Resume File ¢ Paste Resume Text O | arm not providing a resume

% [fyou have an existing resume you can include it here by selecting one of the following options. Yalid file

Select Mext l

8A. %

Enter your resume in the hox:

( ok | camer |




Locate your resume (outside the PeopleSoft application) and copy the text in your
8B. resume.

Microsoft Word

IEiIe Edit Wiews Insert Format Tools Table Wing

= o B
... ChrHiD

Close

=

WD 2

IQ I

| 0SS I ] = = I = |

E Save Chrl+5
“ Save as...

Versions. ..

Fage Setup. ..
Iﬁ Brink Preview
&h Print... Ctrl+P

Send To 3

Froperkies

1 sample resume
201, \Recruit_\WoaorkForce_current_PRINTwZE
3 E:\Recruit_Workforce_current_PRIMT

Exit




Select the resume to be copied.

21|

Look in: I[:l Recruit Images j ‘alll EEEE . EIEE' EI

Ay Matkhews CIpen
Config File - 9[1].1 Requisition Description Type

@Creating Job Requisition Training Sample LEEI'
@Recruiting Training Topics Advanced |

T'ﬁrecruitment info

IiBF&Bu:rl.litmenI: Table Configuration List
@sample resume

T'ﬁsetup tables

Find Files that match these search criteria:

File name: || j Texk ar properky: I j Fird Mow |
Files of type: I.ﬁ.ll Files j Last modified; Ian\,f Lime: j MNew Search |

|a filefs) Faund.

8D. % Select .

Once you are in the document highlight the text you would like to copy.

OBJEC TIVE:
E, Paste Raws
EMPERIEHNCE: 1152003 - 552004 DPerpiyleam =
of Comectic 4 Inzerk Rows
Registered Nurse
Delete Rows

Servred ac B at hospital located writhin
e oty 3 500 Sumates. 1 1 Merge Cells

played a key Tole on iterdisciplinay t« 3} Distribute Rows Evenly
and comre cticees officers. Sctiveelye partic 5,

of frulividial trestment plans for patie: [11 Distribute Colurns Evenly
Eraared that doctors' orders were effect:
procedures | corvultatione vl giaf order _ﬂ:‘. Draw Table

Ty Accomplichemerite: Borders and Shading...

* Belected as ore of ovdy sewret shaderd romses to be admited ito frdemehip
progran after rigoronas selection process.

E] - e A ok

* Helped refire wmit policies and procedires i the areas of suicide-wratch
Yy St a] A3l e




On the “Enter your resume in the box” page, select == to paste the contents of your

8E. \/6 resume in the text box.

Enter your resume in the box:

L ¥ = ¥ 0 0 B
Actively paricipated in development and implementation of individual treatment plans for ;I@
patients with broad range of mental health issues. Ensured that doctors' orders were
effectively carried out, including testing, medical procedures, consultations and stat orders

for five-point restraint.
ey Accamplishments:

* Selected as ane of only seven student nurses to be admitted into internship program ater
rigorous selection process.

* Helped refine unit policies and procedures in the areas of suicide-watch procedures, safety
methods, discharge planning and documentation.

* Responded to numerous volatile situations and violent outbreaks, earning the -

(o] I Cancel I

Ok

SE. (E Select

Proceed to Step 8 to continue application process.

8G. &




No Resume

9. \%

Select the “I am not providing a resume” radio button.

" Attach Resume File © Paste Resurme TE}{TQ | am not providing a resume

10. \%

Select Mext l

The Apply for Job—Contact Information screen.

Apply for Job

@2 -GHa-E-ET-E-EHeHm

Contact Details

Enter your name, address, telephone number and e-mail address. The infarmation you enter on this page may be
used to contact you regarding the jobs vou have applied far.

Mote: When entering phone numhber helow please provide the hest number atwhich to contact you. Inthe event
your contact information changes, please remember to update vour application.

Name Format: Linited States

Chanoge Country Fefresh Mame |

Prefix: Dr i
First: |sheldan Middle: |
Last: |Peters Sz &
Hame:
Address: Edit Address
Telephone: | Country Code: I *Phone Type: I :"

*Ernail Address: |tenDD2@al:ul.c0m *Ernail Type:

Frevious I

* Reguired Field

Go To:
Applicant Home




Enter or Verify Contact Details Information.

11.
Field Name Defaults/ Description
Required

Prefix Defaultsto  [Used for mailing and identification purposes. Leave this blank, unless
Blank you are certain what prefix applicant wishes to use.

First Required Applicant First Name

Middle Defaultsto  |Applicant Middle Name
Blank

Last Required Applicant Last Name

Suffix Defaults to  |No suffix in this example. (Jr. Sr. II, etc).
Blank

Telephone Defaults to  |Enter the phone number where the recruiter can reach you.
Blank

Country Code |Defaults to
Blank

Phone Type Defaultsto  [Select the type of phone number you provided. (ie. Cell, fax, home, etc.).
Blank

Email Address |Defaultsto |Enter the email address where NYUMC can send information. If you do
Blank not have an email account , instruction son setting up a free Hotmail

account are provided.

Email Type Defaultsto  [Select the type of email address you provided. (i.e., home, business, etc.).

Blank

Click on the link labeled Edit Address to access Address page.

12. ‘%
The Edit Address Page opens.

Edit Address

Country:
Address 1:
Address 2:
Address 3:
City:
County:

ar |

United States
12 South Street

Mew York City

Cancel |

Change Country

2 Mew York

State: |NY Postal: 10021|

Enter Address Information.

13. i
In the following steps, enter home address information:




Field Name Defaults/ Description
Required
Country Defaultsto  |Use United States
United States
Address 1 Required Street Address 1
Address 2 Defaultsto  |Street Address 2
Blank
Address 3 Defaultsto  |Street Address 3
Blank
City Required City for Applicant Address
State Required State for Applicant Address
Postal Required Zip Code for Applicant Address
County Defaultsto  |County for Applicant Address
Blank

14. \%

Click __9K__ to accept Address Information.
This action will return you to the Applicant Contact Info page with the Address
Information completed.

15. \%

Mext |

Select :
The Apply for Job—Current and Prior Employment Page.

This page shows a summary of your employment history if you have attached or pasted
your resume.

Apply for Job

@-@- 3 (W-EHeHTHeH(oHio-0
Current and Prior Employment

This page shmis 3 summany of your employment history it you have attached or pasted your resume.
To add missing employment infarmation to the summary, click the Add button helow. To change
infarrmatian far period of employment, click the Edit hutton next to the name of the emplover. Ta delete
employment information fraom the summary, click the Delete button next to the Edit button.

Start Date End Date Employer

Add

FPrevious | [ et |




Select the button.

16.
‘% To add missing employment information to the summary, click the Add button below.

Apply for Job

Employment Details

*Start Date: || E'J (exatmple: 12431520000
End Date: I E'J (exatmple: 12631520000

Employer: |
Ending Job Title: |
Country: | United States =l
City: |
State: I ﬂ
Telephone: |
Responsibilities | =]
Reason For Leaving:
[~
0K |
* Required Field
17. Enter/Verify the following fields:
Field Name Defaults/ Description
Required
Start Date Required Select the date you started employment by clicking the calendar or
entering the date (MM/DD/YYYY).
End Date Defaultsto  |Select the last day you worked by clicking the calendar or entering the
Blank date (MM/DD/YYYY). If this is a current employer, leave this date
blank.
Employer Defaultsto  |Company name of the employer.

Blank

Ending Job Title

Blank

Defaultsto  |Last job title held with employer.

Country

Defaultsto  |Country of the employer.
Blank




Field Name Defaults/ Description

Required
City Defaults to  |City of the employer.
Blank
State Defaults to  |State of the employer.
Blank

Responsibilities/  |Defaultsto  |Enter your job responsibilities and your reason for leaving.
Reason for Leaving |Blank

Click 9k |

o B
Select to enter more employment information.

19. \%
20 Select|  Edit ||
' \% To change information for period of employment, click the Edit button next to the name
of the employer.

Delete

Select :
21. . . :
‘% To delete employment information from the summary, click the Delete button next to the
Edit button.




[+ et
Select l

The Apply for Job-Education page displays.

Use this page to tell us about your secondary school education and any degrees you
obtained from a college or university.

Apply for Job

@-@-@- 2+ 5T

Education

se this page to tell us aboutyour secondary school education, and any degrees you obtained from a
college or university.

Farthe Highest Education Level field, please selectthe highest degree applicable to the position far
which wou are applying.

To add a secondary school, click the Add button below PrimarnySecondary School Education. To change
infarmati TG =] it button next 1o glete a schoal, click the Delete
1 under PrimangSecandary Schoal Information.

< To add a degree, click the Add button below CollegefUniversity Education. To cha infarmation for a
jck the Edit button next to the Date lssued field. To delete a d ck the Delete button

helow College/University EaTr T
*Highest Education Level: | ~-Mot Indicated =i

Primary’Secondary Education
Country School Tyvpe School

:

Add

College/Univer sity Education

Degree Major Date Issued
Add

Prewious Mext

* Reguired Field

Select the Highest Education Level applicable to the position for which you are applying

23. for from the dropdown box.




24. \%

Scroll to the Primary/Secondary Education section.

Select

Apply for Job

School Education Details

Country: [United States =]
School Type: [High Schoal |
Level Achieved: |Dip|uma or Equivalency j

(814 |

*Required Field

Average Grade: |3-E W Completed
*School: || <L other: IEIrDDHI'y'n Technical
State: Mew Jersey |

Enter/Verify the following information:

25.
Field Name Defaults/ Description
Required
Country Defaults to Select the appropriate country.
United States
School Type Defaults to Blank |Select “High School” from the dropdown box.

Level Achieved

Defaults to Blank

Select “Diploma or Equivalency” from the dropdown box.

Average Grade

Defaults to Blank

Enter the average grade received at this school

Completed Defaults to Blank |Select the box if you completed the program
School Required Leave blank.

Other Defaults to Blank |Enter the high school’s name in this field
State Defaults to Blank |State the school is located.

26.

Click _oK__|




Apply for Job

@-@-®- + - {eTHer o)

Education

IUsethis page to tell us ahout your secondary school education, and any degrees you obtained from a
college ar university.

Forthe Highest Education Level field, please select the hinhest dearee applicable to the position for
wihich yau are applying.

To add a secondary schoal, click the Add hottan helow PrimangSecondary School Education. To change
infarmation for a school, click the Edit button next to the School field. To delete a school, click the Delete
huttan under PrimangSecaondary Schaal Infarmation.

To add a degree, click the Add huttan helow College/University Education. Ta change infarmation for a
degree, click the Edit button next to the Date Issued field. To delete a degree, click the Delete hutton

helow College/University Education.
*Highest Education Level: | Mot Indicated =l

Primary/Secondary Education

Country School Type  School
USA High Sehool  Brookiyn Technical Edit | Delete |

Add

College/University Education

Degree Major Date Issued

rdd |

Scroll down to the College/University Section.

2. ‘% Select .

T T LSLL=11 20 e == A L L= T

Apply for Job
College/University Education Details

Country: | United States =
State: |Arizona j
*Degree; |Elach Of Geol Engineeting a,

Date Issued: |U5Jf1 862000 [ (oxample: 12/31/2000)

Average Grade: |3-5 ¥ Graduated

“Major: [MFRG TECHNOLOGY @ Other: |MFRG TECHNOLOGY
*School: |Blaormield Callege G Other: |Blacrmiield Callege
Educator: Il

OK

f

*Reqguired Field




Enter/Verify the following information:

28.
Field Name Defaults/ Description
Required
Country Default Select Country from the dropdown box
State Default Select the State from the dropdown box
Degree Required Select a valid option from the lookup functionality
Date Issued Defaultsto  |Select the date by using the calendar or enter the date the degree was
Blank issued(MM/DD/YYYY)
Average Grade |Defaultsto |Enter appropriate grade point average
Blank
Graduated Defaultsto  |Check box if applicable
Blank
Major Required Select a valid option from the lookup functionality
Other Defaults Value will default when a valid major is selected
School Required Select a valid option from the lookup functionality
Other Defaults Value will default when a school is selected
Educator Defaultsto  |Leave blank.
Blank

Click _0K__|,

29.




30.

The Education page re-displays.

Education

lI=se this page to tell us about yvour secondary school education, and any degrees you obtained from a
college ar university.

For the Highest Education Level field, please selectthe highest degree applicahle to the position for
which you are applying.

To add a secondary school, click the Add button below PrimargSecondary School Education. To change
information for a school, click the Edit button nextto the School field. To delete a schoaol, click the Delete
hutton under PrimangSecandary Schoal Infarmation.

To add a degree, click the Add button below CollegellUniversity Education. Ta change infarmatian for a
degree, click the Edit button next to the Date Issued field. To delete a degree, click the Delete buttan

below CollegefUniversity Education.
*Highest Education Level: | #-Mot Indicated =l

Primary/Secondary Education
Country School Type School

LT High Schoal  Braoklyn Technical Edit | Delete |
Add
College/University Education
Degree Major Date Issued
Bach Of Geol MFRG TECHNOLOGY 051972000 Edt |  Delete |
Engineering
Add

31. \%

If applicable, click T update information.

32. \%

If applicable, Click ﬁl to delete information.

33 E Select to enter additional education information.




[+ et
Select l

The Competencies Section displays. This section only displays if the job requisition you
are applying for requires a certain skill. You need to evaluate your proficiency for that
particular skill.

PeopleSoft.

(=3
Apply for Job

@®-@@®@ 5 (5D Era
Competencies

The following cormpetencies are relevant to the jobs you are applying for. Tell us how proficient you are
by rating yourselt below
* Competencies

Competency *Proficiency

Frevious | Mext |

35. ‘/6

[+ et
Select l

The Languages Section displays.

List any language (excluding English) for which you possess a degree of proficiency
sufficient for translation.

Bpply for Job
@-@-@ @ 5 (6-7HaHeHi0Hm)
Languages

Flease list any language (excluding English) for which you possess a degree of proficiency sufficient for translation.

Speaking Reading Writing

Language Proficiency Proficiency Proficiency

Add

Previous Mext




Select .

Apply for Job

Language Details

*Language: |

Speaking Proficiency: I j’

Reading Proficiency: I ]'

Writing Proficiency: I :I'
[0]54 |

*Reqguired Field




Enter/Verify the following information:

37.

Field Name Defaults/ Description

Required

Language Required Select a valid value from the lookup functionality.
Speaking Defaults to Blank  [Select a value from the dropdown box.
Proficiency
Reading Defaults to Blank |Select a value from the dropdown box.
Proficiency
Writing Defaults to Blank |Select a value from the dropdown box.
Proficiency

Click _0K__|,

38. \%

39 E Click__Edt__ [t update information.

Click ﬁl to delete information.

40. \%

41 E Select to enter additional languages.




[+ et
Select l

42. \%

The Licenses and Certificates page.
List license and certificates related to the position you are applying for.

Apply for Job

00O -

Licenses and Certificates

Flease list license and cedificates related to the position you are applying for.

License or Certificate Date Issued

Add
FPrevious M et
43. Select .
a Apply for Job
License/Certificate Detail
*License or Certificate: I Q

Date Issued: I Gl [example: 12531720000

License/Certification Number: I

Issued By: I

Ok |

* Required Field




Enter/Verify the following information:

44,
Field Name Defaults/ Description
Required
License and Required Select a valid value using the lookup functionality.
Certificates
Date Issued Defaults to Blank |Select the date by using the calendar or enter the date

(MM/DD/YYYY).

License/Certification |Defaults to Blank |Enter the license and certification number information.
Number

Issued By Defaults to Blank |Enter the organization, company, person who issued the
license/certification.

Click |__OK__|

45.

You are able to view the License/certificates list.

=== Apply for Joh

@O0 @O (M

Licenses and Certificates

Flease listlicense and cedificates related to the position you are applying far.

License or Certificate Date Issued
Cert Pharmacy Technician 0271301897 Edit | Delste |
Add
Frevious Mext

If applicable, click T update information.

46. \%

&I to delete information.

47. ‘% If applicable, click

48 E If applicable, select to enter additional licenses and certifications.




49.

Select

Mext |

The Apply for Job--Questionnaire page
Answer all questions by selecting the appropriate check boxes.

ana aa aaag ana

ana

aa aa aa

aa

Apply for Job

@-S@® @@ 7=

Questionnaire - You Must Answer All Questions

Hawve you ever been comdcted of a crime? Note: NY Law prohibits unjustified discrimination
on the basis of criminal comAction.
res

Mo

Has yvour professional licensure ever been suspended or revoked?
Yes

Mo
Mot Applicable

Can you perform the essential functions of the position for which you are apphying with or
without a reasonable accommodation?
Yes

[ ]u]

Are you currenthy employed at anmy unit of New York University?
es

Mo

Are you currenthy employed at anmy other hospital in NYC?
Yes

Mo

Are you authorized to work legalhly in the United States? Please Note: Authorization is
determined by LS. Citizenship, lawTul permanent residence status, or employmment
authorization from the immigration and naturalization service.

Mo

“es., Evidence ofvour authorization to work in the LS. will he required if a conditional
offer of employment is made.
Are you under 18 years of age?

Yes
Mo

May we contact your previous employers?
Yas

Mo

Yere yvou previoushr employed at NYU Medical Center?
res

Mo

WWiould you work any assigned shift?
Yes

Mo

Do yvou have any relative{s) currenthy employed by NYUMC? NYUMC does not restrict the hiring
of relatives of employees or members of the same household except that they may not be

assigned to positions where they would be subjected to supervision by them
Yes

Mo
May we contact yvour current employer?

Yes
Mo

FPrevious I Mlext I




[+ et
Select l

List references of direct supervisors only. Personal references are not necessary. Current
references will not be contacted unless authorized by you in the questionnaire in the
previous step.

Apply for Job
0260 0606® -
References

Flease listreferences of direct supervizors only. Persanal references are not necessary. Current references will not be contacted unless autharized by

Name Employer

Add

Frevious MNext

Select .

Apply for Job

Reference Details

First Name: | Last Hame:

Title: |

Employer: |

‘Reference Type: | Frofessional j

O |

* Required Field




Enter/Verify the following information:

52.
Field Name Defaults/ Description
Required
First Name Defaults to Blank Enter first name of your reference
Last Name Defaults to Blank Enter the last name of your reference
Title Defaults to Blank Enter the title of your reference
Employer Defaults to Blank Enter the company or organizations name
Reference Type Required Select the reference type “Professional” from the dropdown
box.
53. ~ﬁ6 Click _0k_]
Apply for Job
@000 -
References
Pleaze list references of direct supervisors only, Personal references are not necessary. Current references will not be conta
Hame Emplover
Mary Blige NYC Dept. of Health Edit | Delste |

Add

Prewious I et

54, \%

If applicable, click L et i update information.

95. \%

If applicable, click &I to delete information.

56. \%

If applicable, select to enter additional languages.




[+ et
Select l

The Apply for Job--Preferences page.
This page is used to tell us what an applicant is looking for in terms of working time and
type of job.

Please disregard the “Geographic Preference” section.

Apply for Job
@006 -
Preferences

Use this page to tell us what you are looking for in terms of working time and type of jokb.

Flease disregard the Geagraphic Preference section as well as the Willing to Relocate checkhox,

First Choice: | 1 Second Choice: o'}

Comments I i‘

I willing to Travel Percentage Travel: I %
™ Willing to Relocate

Desired Start Date: I =1 [example: 12031 72000)

Desired Work Days:

¥ Monday M Tuesday [ Wednesday M Thursday ¥ Friday
[T saturday [ Sunday

RegularTemporany: I Either hd |
Full:Part-Time: I Either - |

Minimum Pay: | Currency Code; I_ Q
Pay Frequency: I—LI

Desired Joh Categony: I j

Desired Shift: Ay x

Desired Hours Per Week: I

Previous MHext




Enter/Verify the following information:

58.
Field Name Defaults/ Description
Required
First Choice Defaultsto  |Not being used by NYUMC
Blank
Second Choice Defaultsto  |Not being used by NYUMC
Blank
Comments Defaultsto  |Not being used by NYUMC
Blank
Willing to Travel Defaultsto  |Check the box if you are willing to travel.
Blank
Percentage Travel Defaultsto  |Enter the percentage of travel you would like to do.
Blank
Willing to Relocate |Defaultsto  |Check the box if you are willing to relocate.
Blank
Desired Start Date  |Defaults to  |Select date by using calendar or enter date (MM/DD/YYYY)
Blank
Desired Work Days |Defaultsto |Select the days of the week you are able to work, by checking the
Blank appropriate boxes.
Regular/Temporary |Defaultsto |Select using the dropdown box
Blank
Full Time/Part Time |Defaultsto |Select preference by using dropdown box.
Blank
Minimum Pay Defaultsto  |Enter minimum acceptable dollar amount
Blank
Currency Code Should Select appropriate code using the lookup functionality.
always be
usD
Pay Frequency Defaultsto  |Indicate how often you would like to get paid by selecting an
Blank appropriate value using the dropdown box.
Desired Job Category|Defaultsto  |Select appropriate value using the dropdown box.
Blank
Desired Shift Defaultsto  |Indicate the shift you would like to work by selecting an
Blank appropriate value using the dropdown box.
Desired Hours Per  |Defaultsto  |Enter the amount of hours per week you would like to work.
Week Blank




[+ et
Select l

The —Apply for Jobs—How did you find out about us? Page displays.

Select the Referral Source that best describes how you found out about NYUMC or the
position, which you are applying. If the Referral Source is Other, then provide the
details in Other Referral Source. If the Referral Source is Employee, provide the details
in Referring Employee Information. For all other Referral Source categories specify the
Referral Source detail.

Apply for Job
@200 06060 0®® vn

How did you find out about us?

Selectthe Referral Source that best describes how wou found oot about about KYUME or
the position which you are applying. [fthe Referral Source is Other, then provide the
details in Other Refarral Source. Ifthe Referral Source is Emplovee, pravide the details
in Referring Employee Infarmation. Far all other Referral Source categaries specify the

Referral Source detail.

Referral Details

Referral Source: I j

Referral Source Detail: | Q,

Other Referral Source: |

Are you a former employee: T Yes ¥ No

Previous Termination Date: I El
Referring Employee Information

Referral Name: |

Email Address: |

Member of your famihze 7 Yes % No

Frevious Mext




60. i ing i ion:
@ Enter/Verify the following information:

Field Name

Defaults/
Required

Description

Referral Source

Defaults to Blank

Select the referral source from the dropdown box.

Referral Source
Detail

Defaults to Blank

Select the appropriate value by using the lookup
functionality

Other Referral
Source

Defaults to Blank

Enter the other referral source in this field

Are you a former
employee

Defaults to Blank

Select yes if you worked for NYUMC in the past.
Select no, if you have never worked for NYUMC

Previous Termination
Date

Defaults to Blank

If you worked for NYUMC in the past, what was your
termination date.

Referral Name

Defaults to Blank

Enter the name of the employee who referred you.

Email Address

Defaults to Blank

Enter the email address of the employee who referred you.

Member of family

Defaults to Blank

Is this referring employee related to you. Select either yes or

no.

Select Mext l

a VD

Are you ready to submit your resume?
Review the statement prior to submission.
PeopleSoft.

(=3
Apply for Job

@@ @o@®

Submit Resume

If you wish to review your information use the previous and next links, or click the step numbers above, to
navigate through the pages. When you have checked your information click the Submit button below to
send Us your resume.

Zertain parts of your resume can be updated after submission, such as your contact information, but the
rest cannot be changed because the information in your resume may be used in the candidate selection
process and as such will be assumed to be a snapshot of your position at the time of submission. If
your resume information changes significantly in the future, and you wish to apply for more jobs, you will
be required to submit a new resume.

By submitting this application, | certify that the information contained in this application is correct to the
best of my knowledge. | authorize investigation of all matters contained in this application and agree that
any misleading or false statements would render this application void and would be sufficient cause for
immediate dismissal in the event of employvrment. | understand that my employment is contingent upon
satisfactory completion of a physical examination, the receipt of satisfactory work and education
references. | agree, if ermployed to provide acceptable proof of age and work authorization and to abide
by all MY Medical Center rules and regulations. If employed, | authorize MY Medical Center to conduct
any and all verifications as permitted by federal, state, and municipal codes and regulations. |
understand that my employment is not governed by any written or aral contract and is considered an "at
will* arrangement. This means that | am free, as is NYLU Medical Center, to terminate the ermployvment
relationship at any time, as long as there is no wiolation of applicable policy, federal, state, or local law.
Submit

Meswy ork University Medical Center is an egual employmentfaffirmative action employer and does
not discriminate on the basis of race, color, religion, gender, sexual orientstion, maritalior parental
status, age, national origin, citizenship, disabilty, veterans status or any other classification
protected by applicable Federal, State, or kunicipal Lasw .

The company is not responsible for the verification of data provided and shall not be liable for any

errors, factual, transcription or otherwise, cortained in the information posted.
FPrevious

Home

Aod to




62. \% Select ﬂl if you are finished entering/verifying information.

The Submit Confirmation page displays.

Apply for Job
Submit Confirmation

Thank wou for sending your resume. We are now revieswing your gqualifications and background against current
openings.

Whe will contact you for an interviews if we identify an appropriate position for you

If wou do not hear from us, we will place your application in our file for future consideration. ¥YWe thank vou for
wour interest

Sincerely,
Recruitment Department
Ok

Ok

63. E Click

You have now completed the application process for the jobs you were interested in
applying for.

The updated Resume page re-displays.

Please note that the date and the number of jobs applied for are different.
Bpply for Job

Resume

Sheldon Smith

IThis page shows your complete resume. To expand or collapse a section click on the triangle to the
left of the heading. This page may be printed for vour personal records.

Caollapse Al | Expand A1l |

ume history

United States

Address:
Telephone: Phone Type: Other
Email Address: ten001 @aol.com Email Type: Zampus

* Additional Attachments

* Preferences

F Languages

* Licenses and Certificates

» Collegediniver sity Education

» School Education

+ References

Returm to Sign On

Go to: Applicant Hame
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