How to View Current Job Openings

"B

Click on the View Job Postings/Apply for Job link.

Applicant Home

Create / Update Resume
S Create an online resume or update submitted resume information.

@;n Postings ! Apply for Job

Search for Job Postings

N—

F Job Search Agent

ﬂ Set up your own search criteria for job requisitions and we will notify you by e-mail when
opportunities meeting your search criteria are available.

Any Job Search Agent profiles created will remain active for 899 days since the last date
it was modified.

Returning applicant please sign in below.

*Email Address:

*Password:

| Forgot My Password Sign On




The following page displays:

View Job Postings

Thiz page enables you to search for Job Postings using custom search critaria. The Job Search will use all
of the Hems selected balow. Enteryour search criteria balow. Once you make your salections, click the
Search bulton bo penfonn e seanch

To display all requisitions, simply leave all job calegory chackboxas uncheckad. ou can anber multiple job
categaries The Country and Location felds ane ool used in ihe Search critéria, please do nol enber values in
these felds

Please Nabe - Nal all opporfunilies have a specified salary ranga. Enbering a minirmem salany regquirermant
riay restrict your search resulls, This field 1 optional. The salary range cumenty is akays "LISD" (1S

Diallars).
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Apply for Jobs In Basket
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Enter your Job Search Criteria.
3. Your search can be a combination of these fields or leave them all blank to view all

job openings.

Field Name

Description

Job Categories

Select the job category by checking the appropriate box.

Keyword

Enter Keyword to match against the job’s posting title

Regular/Temporary

Select from the dropdown.

Full-time/Part-time

Select from the dropdown.

Minimum Salary

Enter preferred minimum salary (enter numbers only ex. 54000=
$54,000). Note: Entering a minimum salary will restrict your search,
this field is optional.

Salary Range Currency

Enter USD.
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You are only able to view job postings that meet the following criteria:

The current date is within the job posting opening and closing dates.
The job requisition has an open status.

View Job Postings

Thiz page enables you to search for Job Postings using custom search criteria. The Job Search will use all
of the Hems selectad below. Entar your search cribaria balow. Once you make your salaclions, click the
Seanch butian bo pedanm the seanh

To display all mquisitions, simply leava all job calegory chackboxes uncheckad. You can enter mulliple job
categories. The Country and Location fields are nol used in the search cribiria, please do nol enber values in
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Review job descriptions by clicking on the job title.

§
(2==29) Joh Postings List

Hot Joh Posting Title Job Category Location Reference .Joh Basket
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Once you have clicked the posting title, you will be able to view the job description.

View Job Postings
Job Description

Job Title: Manager - Financial

Location: Hospital for Joint Diseases

Reference: Qo0os3

Please apply before:
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Eeturn to Jab Postings

Select the Return to Job Postings link to continue to review selected job postings.

Click the appropriate checkbox in the Job Basket column, to indicate what positions you
6. % are interested in applying for.

If you find a job opening that you're interested in applying for, add the requisitions to a
job basket. The job basket enables you to apply for multiple requisitions at one time.

Apply for Jobs in Basket | button

7. J@ Click
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